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APPROVED MINUTES 
TOWN OF URBANNA TOWN COUNCIL 

REGULAR MEETING OF MARCH 13, 2025 
 
A regular meeting of the Town Council of the Town of Urbanna, Virginia, was held on the 13th day 
of March, 2025 beginning at 6:00 p.m. in the Council Chambers of Town Hall located at 390 
Virginia Street, Suite B in Urbanna, VA. 
 
AGENDA ITEM 1. CALL TO ORDER 
Mayor Goldsmith called the meeting to order at 6:00pm. 
 
AGENDA ITEM 2. APPROVAL OF ELECTRONIC PARTICIPATION BY A COUNCIL MEMBER 
Not necessary 
 
AGENDA ITEM 3. ROLL CALL 
Marjorie Austin Present 
Larry Chowning Arrived at 6:03pm 
Alana Courtney Present 
Mayor Bill Goldsmith Present 
Merri Hanson Present 
Beth Justice Present 
Robbie Wilson Present 
Others Present: 
Michele Hutton, Town Treasurer 
Christine Branch, Town Clerk 
Members of the public 
 
AGENDA ITEM 4. PLEDGE OF ALLEGIANCE 
The Mayor led the Pledge of Allegiance. 
 
AGENDA ITEM 5. REVIEW AND ADOPTION OF MEETING AGENDA 
Councilmember Austin made a motion to approve the agenda as presented. Councilmember 
Justice seconded. The Mayor called for any discussion. All were in favor with none opposed. 
The motion passed 6-0 with 1 absent. 
 
AGENDA ITEM 6. APPROVAL OF MINUTES 
6a. February 13, 2025 Draft Minutes 
6b. February 27, 2025 Draft Minutes 
 
Councilmember Austin made a motion to approve both sets of minutes as presented. 
Councilmember Justice seconded. The Mayor called for any discussion. All were in favor 
with none opposed. 
The motion passed 6-0 with 1 absent. 
 
AGENDA ITEM 7. PUBLIC HEARING 
There was no public hearing scheduled. 
 
AGENDA ITEM 8. REPORTS 
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8a. STAFF REPORTS 
8a.1. Town Administrator 
(Councilmember Chowning arrived.) 
 
Mayor Goldsmith presented the Town Administrator’s report in his absence. He explained the 
legislative item regarding the relaxation of notice via certified mail to first class mail and how it 
will benefit permit applicants and the Town. This and the Town Charter change were both passed 
and are awaiting Governor Youngkin’s signature. 
 
The mayor also explained that water delinquencies were prohibited during COVID and then were 
never addressed after that. As of March 3, 2025, $15,757.73 remained delinquent out of a balance 
of $63,578.65. Council thanked Maribel Kimble, Water Operations Manager, and Michele Hutton, 
Treasurer, for their collection efforts. 
 
8a.2. Treasurer 
Ms. Hutton presented the January 2025 Treasurer’s report (Attachment A). She noted that the 
wrong report had been placed in the original agenda packet. 
 
Ms. Hutton reported that Real Estate Delinquent Bills were mailed in January. She has since: 

• Collected tax and released a lien on one property 
• Collected on four other properties 
• 13 accounts remain past due 
• Prepared certified mail advising that, if not paid by April 1, 2025, a lien would be placed on 

the property. If not paid: 
o 2 accounts now 4 years past due (A two-year lien is in place, and I will add two more 

years with a second lien) 
o 2 accounts now 2 years past due (first lien) 

• Total outstanding with P/I and collection fee = $12,240.65 
 
Regarding personal property, Ms. Hutton said she has written off a total of $1,300.55 for accounts 
five years past due and older. She has made a note in each file in case the person shows back up in 
the future, the Town might be able to collect some of the debt. 
 
Ms. Hutton said the 2023/2024 audit is still underway. She spoke with the auditor today and two 
more files were requested and sent. 
 
Golf cart applications and all supporting documents were mailed Friday, February 28, 2025. As of 
today, 8 completed registrations were received. 
 
Ms. Hutton noted that Hometown Heroes Banners are underway. This will be the last year for 
military specific banners and the deadline to participate is April 11th. She currently has 15 
banners and asked council to spread the word to collect more submission. 
 
Ms. Hutton received the $30,000 that was requested from Davenport from the Taber Fund and 
she’s prepared the donations to Middlesex Vol Fire Dept, Middlesex County Library, and the 
Middlesex Vol Rescue Squad.   
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Other projects she’s been working on and/or completed: 
• Contacted 7 short-term rental owners to renew their permits.   
• Updated The Marshall Community Pool Applications; advertising is in place on the website 

and Facebook. Steve Hutton and the mayor placed yard signs throughout the community 
and Saluda area and Mr. & Ms. Hutton placed the large banners at the pool. She received the 
first membership today. 

• Prepared the 2025 Business License applications. Forms have been updated and printed.  
Envelopes need to be prepared for mailing in May. 

• Purchased bricks for the pool that were purchased during fundraising efforts. The mayor is 
working on the manpower to install once received. Bricks are still available for order. A 
minimum of two is required by the engraver.  

 
Ms. Hutton said she will be attending a delinquent collections course offered by the Weldon 
Cooper Center for Public Service on Monday, March 17 & Tuesday, March 18th at the Chesterfield 
Library. 
 
Councilmember Hanson asked what is contributing to the big drop off in meals and lodging taxes 
compared to previous years. Ms. Hutton explained that revenues are posted when received, not 
when incurred, so that contributes to some months being higher than others. Also, some short-
term rentals no longer exist. The mayor noted that the current amount is more typical and the 
weather also contributed. 
 
Councilmember Courtney asked about the $23,000 to MPPDC. The mayor explained the MPPDC’s 
fee structure and said he is asking them to reduce the amount due to the size of the Town. He 
noted the MPPDC works hard to develop business in the region and to keep the area vibrant. 
 
Councilmember Courtney asked about the return of license fees to the Oyster Festival Foundation. 
Ms. Hutton explained that the Town acts as a pass-through. The Foundation uses the revenue from 
business license fees to pay for officers. By law, they cannot collect a business license fee or issue 
licenses. Councilmember Courtney asked if the Town keeps any of the license revenue. Ms. Hutton 
said no, the Town benefits from the increased meal taxes. Councilmember Courtney asked if this 
process places undue burden on Ms. Hutton. Ms. Hutton said no, she received them in bulk from 
the foundation and is able to easily process them. She said this process also helps here in 
collecting taxes because she knows who has received licenses. 
 
8a.3. Town Clerk 
Ms. Branch presented her report and made a correction to her February report regarding the 
Municode project. The project was initiated in 2017 and the proofs were received in January of 
2019. 
 
She said she completed the initial review of the draft Municode proofs on March 7th and 
forwarded them to the Town Administrator and Town Attorney for approval. She has gotten back 
to 2005 in her review of minutes. The review of minutes has revealed some additional ordinances 
that don’t seem to have been included in the Code and she is noting all discrepancies.  
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8b. COMMITTEE REPORTS 
8b.1. Personnel Committee 
Councilmember Hanson said the Personnel Committee has the final draft of the Town 
Administrator’s review. She noted they started from scratch as this has never been done before. 
 
8b.2. Finance Committee 
Councilmember Wilson said the committee met on February 27 to discuss the Taber Fund Use 
Policy and pool operations. He is also trying to find a barge for Independence Day at 
Councilmember Justice’s request.  
 
The committee met on March 10 and amended the Use Policy. He said they also looked at the 
feasibility of installing a slide at the pool and the issue has been tabled for the moment due to lack 
of funding. Councilmember Austin asked if they considered asking for donations towards the slide 
purchase. Councilmember Wilson said yes, but they need to get a handle on funds overall before 
they can return to this issue. Mayor Goldsmith said the cost of the slide is approximately $29,000 
and installation requires extensive work. 
 
The committee will next meet on March 24 at 10am in the Town Hall conference room. 
Councilmember Wilson said all members of council and the public are welcome to attend. 
 
8c. Friends of Urbanna Quarterly Report (Attachment B) 
Mr. Aubrey Hall, President of the Friends of Urbanna (FOU) highlighted some points in the report. 
He invited council to take time to read it and contact him with any questions.  
 
Peni Roberts with FOU told Council that 6th graders were at the Museum today and it was 
wonderful to see them listening and engaged. They will write essays for the essay contest which 
will be judged by FOU.  
 
AGENDA ITEM 9. PUBLIC COMMENT 1 
There were no members of the public signed up to speak. 
 
AGENDA ITEM 10. COUNCIL COMMENT 1 
There were no council comments made at this time. 
 
AGENDA ITEM 11. UNFINISHED BUSINESS 
There was no unfinished business on the agenda. 
 
AGENDA ITEM 12. NEW BUSINESS 
12a. Draft Taber Fund Use Policy (Attachment C) 
Councilmember Wilson went over the draft policy and noted that this is a living document which 
will need to be updated in the future as times change. Councilmember Austin asked for 
clarification on when the Town would not reimburse the fund. Councilmember Wilson said only if 
the fund balance falls below $1,000,000 due solely to market conditions. That will be added as 
point 3.3 in the policy. Once adopted, the policy cannot be changed without a unanimous council 
vote. 
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Councilmember Austin made a motion to adopt the Taber Fund Use Policy with the addition 
of point 3.3. Councilmember Wilson seconded. The Mayor called for any discussion. 
Aye – Austin, Chowning, Goldsmith, Hanson, Justice, Wilson; Abstain – Courtney 
The motion passed 6-0 with 1 abstaining. 
 
AGENDA ITEM 13. PUBLIC COMMENT 2 
There were no members of the public signed up to speak. 
 
AGENDA ITEM 14. COUNCIL RESPONSE TO PUBLIC COMMENT 2 
There were no council comments made at this time. 
 
AGENDA ITEM 15. COUNCIL ANNOUNCEMENTS & REQUESTS 
Councilmember Chowning thanked Ms. Anzivino for letting him know about a grant for 
recreational trails. He said the Urbanna Water Trail project qualifies. There is a minimum project 
cost of $25,000. Councilmember Hanson said perhaps something educational could be done 
similar to the Dragon Run paddles for school children. Councilmember Chowning will continue 
looking into the grant.  
 
Councilmember Chowning said he spoke with both Mr. Mullins and Mr. Bury and all spoke of the 
urgency of a resolution to the Town Hall purchase. 
 
Councilmember Austin asked to keep Dale Taylor and Bill Thrift in people’s prayers.  
 
Councilmember Austin said Second Saturdays will begin in April with a block party. They are 
hoping to have another block party in October. 
 
17a. Appointment to the Middle Peninsula All-Hazard Mitigation Planning Team 
Mayor Goldsmith said no closed discussion was needed for this appointment so he was moving it 
up. He explained that the appointment defaulted to the Town Administrator and this was just to 
make it formal for the MPPDC’s records because it is required by FEMA. 
 
Councilmember Chowning made a motion to approve the Town Administrator as the main 
administrative appointment, and the Mayor as the alternate appointment to serve on the 
required MPPDC AHMP Planning Team for the duration of the mandated update project. 
Councilmember Austin seconded. The Mayor called for any discussion. All were in favor 
with none opposing. 
The motion passed 7-0. 
 
AGENDA ITEM 16. CLOSED MEETING 
16.a. Motion to Convene Closed Meeting 
Councilmember Austin made a motion to convene in Closed Meeting in accordance with 
Section 2.2-3711 (A)(1) to discuss appointments to the Planning Commission and to discuss 
personnel matters relating to the annual review of the Town Administrator. 
Councilmember Justice seconded. The Mayor called for any discussion. All were in favor 
with none opposed. 
The motion passed 7-0. 
 
  



 
APPROVED Minutes of the Urbanna Town Council 

Regular Meeting of March 13, 2025 
Page 6 of 17 

16.b. Motion to Reconvene in Open Session 
The Mayor reconvened the meeting in open session. 
 
16.c. Certification of Closed Meeting 
Councilmember Hanson made a motion to approve Standing Resolution – 1 (SR-1) in 
accordance with Section 2.2-3712 (D) of the Code of Virginia, 1950, as amended, certifying 
that the Closed Meeting was conducted in conformity with the requirements of the Virginia 
Freedom of Information Act. Councilmember Justice seconded. The Mayor called the vote: 
 

Marjorie Austin .......................................................................Certify 
Larry Chowning ......................................................................Certify 
Alana Courney .........................................................................Certify 
Bill Goldsmith (Mayor) ........................................................Certify 
Merri Hanson ...........................................................................Certify 
Beth Justice ...............................................................................Certify 
Robbie Wilson .........................................................................Certify 

 
STANDING RESOLUTION – 1 (SR-1) 

A RESOLUTION TO CERTIFY COMPLIANCE WITH THE FREEDOM OF INFORMATION ACT REGARDING 
MEETING IN CLOSED MEETING 

WHEREAS the Town Council of the Town of Urbanna has convened a Closed Meeting on this date 
pursuant to an affirmative recorded vote, and in accordance with the provisions of the Virginia Freedom of 
Information Act; and, 

WHEREAS Section 2.2-3712 (D) of the Code of Virginia requires a certification by the Town Council 
of the Town of Urbanna that such Closed Meeting was conducted in conformity with Virginia law; 

NOW, THEREFORE, BE IT RESOLVED that the Town Council of the Town of Urbanna hereby certifies that 
on this 13th day of March, 2025, to the best of each member’s knowledge: 

1. Only public business matters lawfully exempted from open meeting requirements under the 
Freedom of Information Act were heard, discussed, or considered by the Town Council of the Town 
of Urbanna in the Closed Meeting to which this certification resolution applies; and 

2. Only such public business matters as were identified in the motion convening the Closed Meeting 
were heard, discussed, or considered by the Town Council of the Town of Urbanna. 

DONE this 13th day of March, 2025. 
 
16.d. Action on Closed Meeting 
No action was taken as a result of the Closed Meeting. 
 
AGENDA ITEM 17. APPOINTMENTS 
17b. Resolution 2025-005 Appointment to Planning Commission 
Councilmember Austin made a motion appoint Susan Caskie to the Town of Urbanna 
Planning Commission for a one-year term expiring December 31, 2025. Councilmember 
Courtney seconded. The Mayor call for any discussion. All were in favor with none 
opposing. 
The motion passed 7-0. 
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RESOLUTION 2025-005 
CITIZEN APPOINTMENTS TO THE PLANNING COMMISSION 

WHEREAS there is currently one vacant seat on the Town of Urbanna Planning 
Commission with an expiration date of December 31, 2025; and 

WHEREAS there is currently one citizen who has expressed interest in serving on the 
Planning Commission – Susan Caskie; and 

WHEREAS the Town Council now desires to make an appointment to this vacant position; 

NOW, THEREFORE, BE IT RESOLVED by the Town Council of The Town of Urbanna, Virginia that 
Susan Caskie is appointed to the Town of Urbanna Planning Commission for a one-year term 
expiring December 31, 2025.  

DONE this 13th day of March, 2025. 
 
AGENDA ITEM 18. ADJOURN OR RECESS 
Councilmember Austin made a motion to adjourn. All were in favor with none opposed. 
The meeting was adjourned at 7:46pm. 
 
 
Respectfully submitted, 
Christine H. Branch, Town Clerk 
 
 
 
Approved by Council: April 10, 2025 
 
 
 
ATTEST: 
 
 
 
  
Christine H. Branch, Town Clerk 
 



 
APPROVED Minutes of the Urbanna Town Council 

Regular Meeting of March 13, 2025 
ATTACHMENT A 

Page 8 of 17 

ATTACHMENT A 
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ATTACHMENT B 
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ATTACHMENT C 
 

Use of Taber Fund by Urbana Town Council 

Dr. Charles Taber bequeathed a sum of $256,695 to the Town of Urbanna upon his death on July 
17, 1966. The original sum, which has grown to over $1,000,000 as of the date of this policy, was 
to be used for the benefit of Urbanna and its citizens. Dr. Taber did not want to dramatically limit 
the types of things that the Taber Fund could be used for or how the fund would be administered 
out of a recognition that society and its needs change with time.  

The Town Council agrees to formally enact the following policy to further drive clarity into the 
administration of the Taber Fund as well as the distribution of its assets.  

Taber Fund Use Policy 

1. The Town of Urbanna has been entrusted with substantial assets, now exceeding $1,000,000, 
derived from the bequeath of Dr. Taber in 1966. It is the Town of Urbanna’s duty to ensure 
that these funds are appropriately maintained in accordance with sound financial practices 
and that the funds are used for appropriate purposes consistent with this policy. For the 
purpose of enabling the Town to achieve these objectives, including enabling the Taber Fund 
to grow in value and provide many years of benefit to the citizens of the Town of Urbanna, 
the below administrative principles shall apply. 

2. The funds shall be actively managed by a reputable third party and invested in a manner 
consistent with available moderate risk investments (e.g. not a savings account). 

2.1. An accounting of the status of the funds shall be provided to Council, on no less than a 
quarterly basis, by the Mayor or his/her appropriate designee.  

2.2. Official financial statements shall be provided to Council as requested.  

3. The Taber Fund shall maintain a minimum balance of $1,000,000 for the purpose of enabling 
material compound growth. 

3.1. If the Town desires to use funds reducing the balance below $1,000,000, the Town will 
come up with a reasonable pay back plan, not to exceed 5 years.  

3.2. The Town may use funds in excess of $1,000,000 without a payback plan.  

3.3. If the Taber Fund balance should fall below $1,000,000 due solely to market conditions, 
the Town will not have to pay the deficit back. 

4. The funds may be used consistent with the original intent outlined by Dr. Taber in his Will - 
see Exhibit A for applicable provisions (examples: 1. building pickleball courts - acceptable 
usage; 2. maintaining pickleball court - acceptable usage; 3. building public facilities outside 
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of Urbanna available to the general public - not acceptable; 4. transferred to the general fund 
- not acceptable).  

5. Any use of the funds must be voted on and approved by the Urbanna Town Council.  

6. Changes to this policy shall only be made through the unanimous vote of council.  

Adopted: March 13, 2025 

 

Certified By:   

Mayor William Goldsmith 

 

COPY TESTE:   

Town Clerk 
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