Urbanna Town Council

WORK SESSION

Thursday, March 27, 2025 - 6:00pm
Town Council Chambers - 390 Virginia St., Suite B, Urbanna, Virginia

AGENDA
1. Call to Order
2. Approval of Electronic Participation by a Council Member (if needed)
3. Roll Call of Members
4.  Pledge of Allegiance
5. Review and Adoption of Meeting Agenda
6.  Public Comment
7. Council Response to Public Comment

8. Work Session Matters
a. Virginia Street Terminus
b. Freedom of Information Act (FOIA) Training

9.  Action Items (None necessary)
10.  Council Announcements & Requests
11.  Closed Meeting (Not necessary)

12.  Adjourn or Recess
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Agenda Item Summaries - Opening the Meeting
FOR ALL REGULAR MEETINGS & WORK SESSIONS

Agenda Item: 1 — CALL TO ORDER
Mayor calls the meeting to order at 6:00 p.m. or as close thereto as possible, but not before.

Agenda Item: 2 - ELECTRONIC PARTICIPATION (if necessary)
Mayor: Councilmember has requested to participate electronically in tonight's meeting
due to [*state reason]. May | have a motion to approve?

Sample Motion: | move to approve Councilmember ’s electronic participation in
tonight's meeting due to [*state reason]. Motion, Second, Discussion, Voice Vote

*Allowed reasons for electronic participation per § 2.2-3708.3 of the Code of Virginia:

1. The Councilmember has a temporary or permanent disability or medical condition that prevents their physical
attendance.

2. The Councilmember must provide care to a family member due to a medical condition or to a person with a
disability at the time the public meeting is being held thereby preventing their physical attendance.

3. The Councilmember's principal residence is more than 60 miles from the meeting location identified in the
required notice for such meeting.

4. The Councilmember is unable to attend the meeting due to a personal matter and identifies with specificity
the nature of the personal matter. (This reason cannot be used more than six times per year.)

If participation is approved, the minutes must state the remote location from which the member participated;
however, the remote location need not be open to the public and may be identified in the minutes by a general
description.

Agenda ltem: 3 - ROLL CALL (ATTENDANCE)
Mayor determines a quorum then calls roll (or directs clerk to call roll) for attendance purposes.

Agenda ltem: 4 - PLEDGE OF ALLEGIANCE
Those able, stand for the Pledge of Allegiance led by the Mayor.

Agenda Item: 5 — REVIEW AND ADOPTION OF AGENDA
Mayor calls for changes to or adoption of the agenda.

Sample Adoption Motion: | move to adopt the agenda as presented.

Sample Change Motion(s): | move to [add, remove, move] the discussion of asfto ltem
on this agenda.

Motion, Second, Discussion, Voice Vote
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Agenda Item Summary
FOR ALL WORK SESSIONS

Agenda Item: 6 - PUBLIC COMMENT
Mayor opens Public Comment Period and asks if all who desire to speak have had a chance to sign up.
NO SPEAKERS: Mayor closes Public Comment Period.

SPEAKERS: Mayor explains that each individual has five minutes to address Council on matters not
scheduled for Public Hearing. Clerk will keep time.

Agenda Item: 7 - COUNCIL RESPONSE TO PUBLIC COMMENT
After all speakers have been heard, Mayor asks for any councilmember response.

Councilmembers may provide brief responses to issues such as clarifications of facts, answers to questions, efc.
Councilmembers shall limit their response to only those comments presented during the immediately preceding
public comment period.
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Agenda ltem Summary

MARCH 27, 2025
WORK SESSION

Agenda Item: 8 - WORK SESSION MATTERS
8a Virginia Street Terminus

Background: Previous documentation is provided. Council desired more detail as to planting area
depicted which is presented on the second sketch. The contractor has not altered pricing and thus a lower
cost can be obtained by reducing the plantings. A consideration now is to have a more open venue (less
planting) or a more stable venue (more planting). One aspect to this would be to implement the lesser
planting option and come back later - if needed — to add more planting.

Fiscal Impact: $13,400 (half the plantings proposed) or $15,000 (all plantings proposed) with additional
expenditures for signage and seating. For the project to commence now, staff recommends using Taber
Fund assets.

Staff Recommendation: Because of the proximity to planting season and work to commence on adjacent
property — proceed with half the plantings proposed.

Council Action Requested: Authorize staff to proceed to have stabilization work approved as presented
and amenities and signage installed.

Sample Adoption Motion: | move to authorize the Town Administrator to accept the estimate from Docks
of the Bay for $13,400 for the work set out dated September 20, 2024 and revised by email dated October
1, 2024 offering a reduction in plantings and cost. In addition, | move the Town Administer begin
procurement of a sign identifying the area as Payne’s Park and establishing use rules as well as procuring
amenities.

Motion, Second, Discussion, Voice Vote
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PAYNE’S PARK

Payne’s Park is designated as such in memory of the Payne sisters; Catherine
Payne Via and Beatrice Payne Taylor, who operated Payne’s Crab House on
this site for many years as their father, Avary Payne, did before.

Use Of This Property:
Is At Your Own Risk
Limited from Dawn to Dusk
Prohibits Parking
Stopping/Standing Permitted Only For

Unloading/Loading
Parking Available At Town Marina/Boat Ramp

e
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Agenda ltem Summary

MARCH 27, 2025
WORK SESSION

Agenda Item: 8 - WORK SESSION MATTERS
8b Freedom of Information Act (FOIA) Training

Background: The Freedom of Information Act has been in place for years and regular updates are made.
The mayor has suggested a portion of this work session be given to training by the town’s attorney on
current requirements.

Fiscal Impact: None
Staff Recommendation: All members and staff participate in the training.
Council Action Requested: All members and staff participate in the training.

Sample Adoption Motion: None needed.

The full text of the Virginia Freedom of Information Act can be found online:

https://law.lis.virginia.gov/vacode/title2.2/chapter37/

Virginia Freedom of Information Advisory Council

https://foiacouncil.dls.virginia.gov/foiacouncil.ntm
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VIRGINIA FREEDOM OF INFORMATION ADVISORY COUNCIL
COMMONWEALTH OF VIRGINIA

Please note that the FOIA Council is limited by statute to providing advice and
opinions regarding FOIA. The following links are provided for reference purposes.

Links to Other Virginia Laws

Virginia Public Records Act (§§ 42.1-76 et seq.)

Government Data Collection and Dissemination Practices Act (§§ 2.2-3800 et seq.)
Protection of Social Security Numbers Act (§§ 2.2-3815 et seq.)

Virginia Freedom of Information Advisory Council (§§ 30-178 et seq.)

Links to Other Virginia Government Resources

Commonwealth of Virginia

Virginia General Assembly.

Virginia Legislative Information System
Library of Virginia Records Management
Virginia's Judicial System

Attorney General of Virginia

Virginia Regulatory Town Hall

Links to Federal Laws

Freedom of Information Act (5 U.S.C. § 552)

Privacy Act (5 U.S.C. § 552a)

Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g)
U.S. House of Representatives United States Code Search

National Archives and Records Administration - Code of Federal Regulations
National Archives and Records Administration - Federal Register

Links to Federal Government Resources

Office of Government Information Services

U.S. Department of Justice - Office of Information Policy

National Archives and Records Administration

U.S. Department of Health & Human Services - Health Information Privacy
U.S. Department of Education - Student Privacy Policy Office

U.S. Government Publishing_Office

Links to Access Advocacy and Other Organizations

Virginia Coalition for Open Government
Virginia Press Association

Virginia Public Access Project

National Freedom of Information Coalition
Reporter's Committee for Freedom of the Press
Sunshine Week

Brechner Center for Freedom of Information
Freedominfo.org

RichmondSunlight.com

Virginia Association of Counties

Virginia Municipal League

Virginia School Boards Association

Virginia Association of Chiefs of Police
CountyOffice.org

Weldon Cooper guide: Available from UVA bookstore

VPA guide: can be found here

© 2025 | FOIA COUNCIL HOME | DLS HOME | GENERAL ASSEMBLY HOME
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Agenda ltem Summary
FOR ALL WORK SESSIONS

Agenda Iltems: 9 — ACTION (None necessary)

Agenda Item: 10 - COUNCIL ANNOUNCEMENTS & REQUESTS
Mayor calls on each councilmember by name to share any announcements or requests.

This time is generally used for individual councilmembers to share information with other councilmembers and the
public and to make any announcements of interest to citizens. Councilmembers may also request information
from staff and/or items requiring action for inclusion on a future agenda during this time. This time should not be
used to respond to Public Comment issues.

Agenda Item: 11 - CLOSED MEETING (Not necessary)

Agenda Item: 12 - ADJOURN or RECESS
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