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Urbanna Town Council Monthly Meeting Agenda-March 23, 2023 

 
 

Urbanna Town Council  
Monthly Meeting 

 AGENDA 
Town Council Chambers 
390 Virginia St., Suite B 

Thursday, March 23, 2023 7:00 PM 
 

 
1. Call to Order 
2. Roll Call  
3. Pledge of Allegiance 
4. Approval of Agenda 
5. Public Hearing 

a. Presentation-Sale of 45 Cross Street 
b. Open Public Hearing (3-minute time limit per speaker) 
c. Close Public Hearing 
d. Action 

6. Minutes 
a. February 9, 2023 

7. Reports 
a. Town Administrator 
b. Treasurer’s Report 
c. Finance Committee 
d. Pool Committee 
e. Water Committee 
f. Planning Commission 

8. Public Comment 
9. Public Comment Response Period 
10. Old Business 
11. New Business 

a. Kayak rental vending kiosk 
12. Announcements 
13. Adjourn 
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Agenda Item Summary 
March 23, 2023 

 
Agenda Item:  4-Approval of Agenda 
 
Background:  NA 
 
Fiscal Impact:  NA 
 
Staff Recommendation:  Approve 
 
Council Action Requested:  Yes 
 
Sample Motion(s):   
 
Motion to approve agenda as presented. 
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Agenda Item Summary 
March 23, 2023 

 
Agenda Item:  5a-Public Hearing-Sale of 45 Cross Street-Old Town Hall 
 
Background:  A public hearing is required to solicit comments from the public of the proposed 
sale of the property known as the Old Town Hall located at 45 Cross Street, Urbanna, VA (Parcel 
20A 1 100).  The property is owned by the Town of Urbanna and the proposed purchasers are 
Daniel L. Caskie and Tammy A. Caskie for the sum of $250,000.  
After the public hearing Council will consider and then vote upon the proposed motion which 
would authorize the Town to take steps necessary to ratify the sales contract.   
 
Fiscal Impact:  Approximately $250,000, less associated fees 
 
Staff Recommendation:  Approve 
 
Council Action Requested:  Yes 
 
Sample Motion(s):  
 Motion to authorize the sale of the Old Town Hall located at 45 Cross Street and authorize the 
Town Administrator to proceed with and sign the sales contract.  (Parcel 20A-1-100)  
 
Sales contract attached 
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[H 
REALTOR<i> 

VIRGINIA REAL TORS® 
Commercial Purchase Agreement 

Each commercial transaction is different. This form may not address your specific purpose. This is a legally binding 
document. If not understood, seek competent advice before signing. 

This Commercial Purchase Agreement (the "Agreement") is dated March 4, 2023 , between 
Town of Urbanna ("Seller") and 
Daniel L. Caskie and Tammy A. Caskie ("Purchaser"). The parties 
acknowledge that Price Properties ("Listing Broker") represents Seller and 
that Price Pro erties ("Selling Broker") represents [select one]:
l&:] Seller Purchaser. The parties further acknowledge that disclosure of the brokerage relationships was made to them 
by the real estate licensees involved in this transaction when specific assistance was first rendered and confirmed in 
writing. 

1. Sale of Property. Purchaser agrees to buy and Seller agrees to sell the land, all improvements thereon, and all 
rights and appurtenances thereto belonging, located in the City/County of Middlesex , Virgin ia, with a 
tax parcel no. of 20A 1 100 and a street address of 

45 Cross Street Urbanna Va 23175 . Seller discloses that [select one]: � there are 
no tenants or other parties in possession of the Property OR O there are tenants or persons who are in possession of the 
Property as set forth on SCHEDULE A attached hereto. 

2. Purchase Price. The purchase price for the Property is Two Hundred Fifty Thousand

____ _________ Dollars($ 250,000.00 ) (the "Purchase Price") and shall be paid to 
Seller at Settlement, subject to the prorations and adjustments described herein, as follows: 

A. Deposit. Purchaser shall make a deposit of $ 5,000.00 to be held 
by MG Law (the "Escrow Agent") in the form of: I&:] check O cash D other 

(the "Deposit"). Purchaser [select one]: D has paid the Deposit to the Escrow 
...,.A_g _e-nt-o
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R
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i&:]
--,--

w_ i _ll _p_a _y - th_ e_D_e _p _os_ i _t t_o_ t _h _e-Escrow Agent within 5 days (the "Extended Deposit Date") after the 
date this Contract is fully executed by the parties. If Purchaser fa ils to pay the Deposit as set forth herein, then Purchaser 
shall be in breach of this Contract. At Seller's option and in lieu of all other remedies set forth in this Contract, Seller may 
terminate this Contract by written notice to Purchaser and neither party shall have any further obligation hereunder. 

If the Escrow Agent is a Virginia Real Estate Board ("VREB") licensee, the parties direct the Escrow Agent to place the 
Deposit in an escrow account by the end of the fifth business banking day following the latter of: (i) the date this Contract 
is fully executed by the parties, or (ii) the Extended Deposit Date. If the Escrow Agent is not a VREB licensee, the parties 
direct the Escrow Agent to place the Deposit in an escrow account in conformance with applicable Federal or Virginia law 
and regulations. The Deposit may be held in an interest bearing account and the parties waive any claim to interest 
resulting from such Deposit. The Deposit shall not be released by the Escrow Agent until (i) credited toward the purchase 
price at settlement; (ii) Seller and Purchaser agree in writing as to its disposition; (iii) a court of competent jurisdiction 
orders a disbursement of the funds; or (iv) disbursed in such manner as authorized by the terms of this Contract or by 
Virginia law or regulations. Seller and Purchaser agree that Escrow Agent shall have no liability to any party for disbursing 
the Deposit in accordance with this paragraph, except in the event of Escrow Agent's negligence or willful misconduct. 

B. Balance. The balance of the Purchase Price shall be paid by Purchaser at Settlement in certified funds
or bank wire (inclusive of any loan obtained by Purchaser to purchase the Property). 

3. Settlement.

A. Settlement of Property. Settlement of the purchase and sale of the Property shall be made at
1802 Bayberry Ct #200, Richmond, VA 23226 on 

TBD ("Settlement"). Possession of the Property shall be delivered to Purchaser at 
Settlement. 
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B. Deliveries by Seller at Settlement. At Settlement, Seller shall deliver to Purchaser the following:

(i) A general warranty deed with full English covenants of title (the "Deed") conveying to the
Purchaser good and marketable fee simple title to the Property, free and clear of all liens, encumbrances, conditions and 
restrictions, except any lien for real estate taxes not yet due and payable, and any Title Objections for which Purchaser 
has no objection and/or has waived such objection pursuant to Paragraph 5; 

(ii) An affidavit for the benefit of Purchaser and its title insurer, satisfactory to Purchaser's
title company (the "Affidavit") stating that (i) no right to a mechanic's or materialman's lien has accrued with respect to the 
Property as a result of any act or omission by the Seller and (ii) there are no outstanding leases or agreements with 
regard to, or other parties in or entitled to possession of, the Property except as disclosed in SCHEDULE A attached 
hereto; 

(iii) A Certificate of Non-Foreign Status as required by Section 1445 of the Internal Revenue
Code of 1986 and any other certificates required by any governmental authority or agency; 

(iv) If the Property is leased, a tenant estoppel certificate and an assignment of lease (including
the transfer of the security deposit at Settlement) for each and every tenant of the Property, in forms acceptable to 
Purchaser; and 

(v) Such other Seller certifications as Purchaser's lender or title company may reasonably require.

C. Costs and Prorations. Seller shall pay the costs of preparing the Deed, the Grantor's tax
thereon and any other expenses incurred by Seller. Purchaser shall pay for the title search, title insurance premiums, 
survey expenses, lender fees, Grantee's tax and all other settlement expenses incurred by Purchaser. Real estate taxes, 
rent, CAM and assessments, as applicable, shall be prorated between Seller and Purchaser as of the date of the 
Settlement. Each party shall pay its own legal, accounting and other expenses incurred in connection with this Agreement 
or Settlement. 

D. Condition of Property. Purchaser agrees to accept the Property at Settlement in its physical
condition at the time this Agreement is fully executed by all parties, except as otherwise provided herein. Seller agrees to 
maintain the Property in good condition and repair until Settlement. At Settlement, Seller agrees to transfer to Purchaser 
all existing warranties, if any, on the Property's roof, structural components, HVAC, mechanical, electrical, security and 
plumbing systems. 

4. Feasibility Period.

A. For a period of Sixty ( 60 ) days following execution of this 
Agreement by all parties (the "Feasibility Period"), Purchaser, its agents and contractors, shall have the right to: (i) enter 
the Property for the purpose of inspecting the Property and performing tests as are desirable to Purchaser in its sole and 
absolute discretion; (ii) seek zoning information from the local governing authority concerning Purchaser's intended use of 
the Property; and/or (iii) apply for lender financing to acquire the Property. 

B. Within five (5) days after Seller's receipt of a fully executed copy of this Agreement, if not previously
delivered, Seller shall deliver to Purchaser copies of the following materials related to the Property if in Seller's 
possession: (i) any Phase I or other environmental studies; (ii) a current survey; (iii) the most current owner's title 
insurance policy; and (iv) all leases and rent rolls for each tenant identified in SCHEDULE A (including without limitation, 
the base monthly rental and all taxes, insurance, and other pass-throughs paid by the tenant), and all contracts affecting 
the Property that are not terminable at will. Items (i) through (iv) are collectively referred to as the "Materials". 
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C. If Purchaser is not satisfied in its sole and absolute discretion with all aspects of the Property

(including zoning) or the Materials, or has not obtained financing upon terms and conditions satisfactory to Purchaser, 

then Purchaser shall have the right, upon written notice to Seller prior to the expiration of the Feasibility Period, to 
terminate this Agreement, in which event the Deposit shall be refunded in full to Purchaser and the parties shall have no 
further obligation or liability to one another, except for any liability pursuant to the indemnity provisions of Paragraphs 4D., 
1 O and 11. Purchaser acknowledges that the Feasibility Period will not be extended for any reason, regardless of whether 
Purchaser has completed its inspections or zoning inquiry, or has obtained financing. 

D. If Purchaser fails to acquire the Property, Purchaser agrees: (i) to repair any damage arising
as a result of its exercise of the right of access granted in this Paragraph 4; (ii) to indemnify and hold Seller harmless from 

any and all liability of any kind or nature whatsoever as a result of the exercise of such right of access, other than as a 

result of Seller's negligence or misconduct or the negligence or misconduct of Seller's agents, employees or contractors; 
and (iii) upon demand to return the Materials to Seller. 

5. Title and Survey Objections. Purchaser may, at its sole expense, obtain a title insurance commitment and a
survey for the Property. Prior to the expiration of the Feasibility Period, Purchaser shall notify the Seller in writing as to
any title or survey objections regarding the Property that the Purchaser is unwilling to accept (collectively the "Title
Objections"). Seller shall advise Purchaser in writing within ten (10) days after receipt of such notice, which if any of the
Title Objections will not be cured by Seller at or prior to Settlement. If Seller fails to respond to Purchaser within such ten
(10) day period or if Seller's response indicates that it does not intend to cure one or more of the Title Objections, then
Purchaser may, at its option either (i) terminate this Agreement by giving written notice to Seller; (ii) cure such Title
Objections at its own expense and proceed to Settlement with no reduction in the Purchase Price; or (iii) waive such Title
Objections and proceed to Settlement, with no reduction in the Purchase Price. If Purchaser elects to terminate this
Agreement, the Deposit shall be refunded in full to Purchaser and the parties shall have no further obligation or liability to
one another, except for any liability pursuant to the indemnity provisions of Paragraphs 4D., 10 and 11.

6. Conditions Precedent to Obligation of Purchaser. This Agreement and all of Purchaser's obligations
hereunder are further subject to Purchaser determining in its sole and absolute discretion that all of the conditions set
forth in this Paragraph 6 have been satisfied or waived in writing by Purchaser. In the event that any of the following
conditions are not satisfied or waived by Purchaser, Purchaser may give written notice to Seller terminating this
Agreement on or before Settlement, in which event the Deposit shall be refunded in full to Purchaser and the parties shall
have no further obligation or liability to one another, except for any liability pursuant to the indemnity provisions of
Paragraphs 4D., 10 and 11.

A. Seller's Representations and Warranties. All the representations and warranties of Seller made herein
shall have been true when made and shall be true and correct as of Settlement, with no material changes therein. 

B. Seller's Deliveries. As of Settlement, Seller shall have taken all action and delivered all documents
and materials required by this Agreement. 

C. No Litigation. As of Settlement, there shall be no litigation, proceeding or investigation pending,
or to the knowledge of Purchaser or Seller threatened, which might prevent or adversely affect the intended use of the 
Property or which questions the validity of any action taken or to be taken by Seller or Purchaser hereunder, or which 
threatens the continued operation of the Property for commercial purposes. 
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7. Representations and Warranties of the Seller. Seller, jointly and severally (if more than one Seller),
represents and warrants unto Purchaser as of the date hereof and on the Settlement date that:

A. Authority and Marketable Title. Seller is the owner of the Property, possesses the requisite
authority to enter into and perform this Agreement, and has the absolute right to sell, assign, and transfer the Property to 
Purchaser at Settlement. 

8. No Pending Litigation or Bankruptcy. There are no actions, suits or proceedings at law or in equity
pending, threatened against, or affecting the Property before or by any federal, state, municipal, or other governmental 
department, commission, board, bureau, agency, or instrumentality. No bankruptcy or similar action, whether voluntary or 
involuntary, is pending or is threatened against Seller, and Seller has no intention of filing or commencing any such action 
within ninety (90) days following Settlement. 

C. No Outstanding Purchase Option. No option, right of first refusal or other contractual opportunity
to purchase the Property has been granted to, or executed with, a third-party that is enforceable against Seller and/or the 
Property giving such third-party a right to purchase an interest in the Property or any party thereof. 

D. No Notice of Repairs. Seller has received no written notice from any governmental agency that repairs,
alterations or corrections that must be made to the Property. 

E. Utilities. The Property is connected to [select one]: [x] a municipal water and sewer system and has utility
meters installed within the Property OR O a well and septic system located on the Property. Seller makes no 
representation on whether the capacities of such utilities are sufficient for Purchaser's intended use of the Property. 

F. Hazardous Materials. To the best of Seller's actual knowledge, no toxic or hazardous materials
(as said terms are defined in any applicable federal or state laws) have been used, discharged or stored on or about the 
Property in violation of said laws, and to the best of Seller's knowledge, no such toxic or hazardous materials are now or 
will be at Settlement located on or below the surface of the Property. There are no petroleum storage tanks located on or 
beneath the surface of the Property. 

G. Parties in Possession. As of the Settlement date, there will be no adverse or other parties in
possession of the Property or any part thereof, nor has any party been granted any license, lease or other right or interest 
relating to the use or possession of the Property or any part thereof, except for the Leases attached hereto and made a 
part hereof as SCHEDULE A. 

H. Other Contracts. Seller is not a party to any contracts relating to the Property that is not terminable
at will, except as disclosed on SCHEDULE B, which is attached hereto and made a part hereof. Between the date of this 
Agreement and the Settlement date, Seller will not, without the prior written consent of Purchaser, which consent shall not 
be unreasonably withheld, enter into any contract relating to the Property that is not terminable at will. 

I. No Undisclosed Restrictions. Seller has not, nor to the best of Seller's knowledge or belief has any
predecessor in title, executed or caused to be executed any document with or for the benefit of any governmental 
authority restricting the development, use or occupancy of the Property that has not specifically been disclosed to 
Purchaser or wouldn't be revealed by a title report. 
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8. Risk of Loss. The risk of loss or damage to the Property by fire or other casualty prior to Settlement
shall be on the Seller. If such loss or damage materially and adversely affects the use of the Property as of Settlement,

Purchaser shall be entitled to terminate this Agreement by written notice to Seller, in which event the Deposit shall be
refunded in full to Purchaser and the parties shall have no further obligation or liability to one another, except for any

liability pursuant to the indemnity provisions of Paragraphs 4D., 10 and 11.

9. Condemnation. If, prior to Settlement, any taking pursuant to the power of eminent domain is proposed

or occurs, as to all or any portion of the Property intended to be acquired at Settlement by the Purchaser, or sale occurs in

lieu thereof, the Purchaser shall be entitled to terminate this Agreement by written notice to Seller, in which event the

Deposit shall be refunded in full to Purchaser and the parties shall have no further obligation or liability to one another,

except for any liability pursuant to the indemnity provisions of Paragraphs 4D., 10 and 11.

10. Access/Cooperation. During the term of this Agreement, Purchaser and his duly authorized agents shall be

entitled to reasonable access to the Property for the purpose of surveying, appraising and making other findings related to
the Property. Purchaser agrees to indemnify and hold the Seller harmless from any and all liability of any kind or nature
whatsoever as a result of the exercise of such right of access, other than as a result of the Seller's gross negligence or

willful misconduct.

11. Agents and Brokers. Each party represents and warrants that it did not consult or deal with any broker or
agent with regard to this Agreement or the transaction contemplated hereby, except for the Listing Broker and the Selling
Broker, and each party hereto agrees to indemnify and hold harmless the other party from all liability, expense, loss, cost
or damage, including reasonable attorneys' fees, that may arise by reason of any claim, demand or suit of any agent or
broker arising out of facts constituting a breach of the foregoing representation and warranty. Listing Broker shall be paid
a brokerage fee by Seller of 00 6% % of the Purchase Price. Selling Broker shall be paid by Seller a fee of
D _ __ _ ___ % of the Purchase Price. The fees to the Listing Broker and Selling Broker shall be paid in cash at
Settlement. 

12. Notices. Any notice, request or demand required or permitted to be given pursuant to this Agreement shall be in

writing and shall be deemed sufficiently given if, delivered by hand or messenger at the address of the intended recipient,
sent prepaid by Federal Express (or a comparable guaranteed overnight delivery service), or deposited in the United
States first class mail (registered or certified, postage prepaid, with return receipt requested), addressed to the intended
recipient, at the intended recipient's address set forth below, or at such other address as the intended recipient may have
specified by written notice to the sender given in accordance with the requirements of this Paragraph. Any such notice,
request or demand so given shall be deemed given on the day it is received by the recipient.

For the Seller: 

For Purchaser: 

13. Default.

A. Default by Purchaser. If Purchaser defaults under this Agreement, the damages suffered by Seller would
be difficult to ascertain. Therefore, Seller and Purchaser agree that, in the event of a default by Purchaser, Seller's 

sole and exclusive remedy, in lieu of all other remedies, shall be to terminate this Agreement and retain the 
Deposit as full and complete liquidated damages. If the deposit is retained as liquidated damages, Seller agrees to 

VR Form 700 Revised 07/19 
Reviewed 07/19 Page 5 of 10 

Produced with zipForm® by ziplogix 18070 Fifteen Mile Road, Fraser. Michigan 48026 www.ziplogix com Dan and Tammy 

PR
OP
OS
ED



DocuSign Envelope ID: DFA38B23-976A-40BC-954D-114F8264ED2A 

pay one-half of the Deposit to the Listing Broker to compensate Broker for his brokerage services in the transaction. Such 
payment shall have no effect on the payment due in any subsequent transaction. Seller hereby specifically waives the 

right to seek specific performance of this Agreement by Purchaser or any other remedy at law or in equity, provided that 

Seller reserves the right to all remedies available at law and in equity solely in order to enforce the indemnification 
obligations of Purchaser under Paragraphs 4D., 10 and 11 herein. 

B. Default by Seller. If Seller defaults under this Agreement, Purchaser shall have the option to (i) seek

specific performance of this Agreement, or (ii) terminate this Agreement, in which event the Deposit shall be promptly 
refunded to Purchaser. Seller shall be liable for Purchaser's expenses in the filing of any specific performance action, 
including reasonable attorney's fees and court costs. 

C. Right to Cure Default. Prior to any termination of this Agreement as provided in Subparagraphs 13A. and

13B., the non-defaulting party shall provide written notice of any default(s) to the defaulting party (the "Default Notice") 

permitting the defaulting party ten (10) days to cure any such default(s). If defaulting party does not cure the default(s) or 

does not respond to the Default Notice, then the non-defaulting party may terminate the Agreement by written notice to 

the defaulting party. Nothing herein shall prevent either party from seeking a judicial determination regarding any default; 
provided however, the court shall award the expenses of attorney's fees and court costs to the prevailing party in any 
such action. 

D. Brokerage Fees. Notwithstanding the remedies set forth in Subparagraphs 13A., 13B, and 13C, if either
Seller or Purchaser defaults under this Agreement, the defaulting party shall be liable for the full amount of the brokerage 
fees set forth in Paragraph 11 and any brokerage fees set forth in Seller's listing agreement with the Listing Broker for the 
Property (which document is hereby incorporated herein by this reference) as if this Agreement and Seller's listing 
agreement had been performed, and for any damages and all expenses incurred by the Listing Broker and the Selling 
Broker in connection with this transaction and the enforcement of this Agreement and Seller's listing agreement, including, 

without limitation, attorney's fees and court costs. Payment of a real estate broker's fee as the result of a transaction 
relating to the Property which occurs subsequent to a default under this Agreement shall not relieve the defaulting party of 
liability for any brokerage fees due under this Agreement or Seller's listing agreement. 

14. Miscellaneous.

A. Final Agreement. This Agreement contains the entire agreement between the parties hereto relating to
the Property and supersedes all prior and contemporaneous negotiations, understandings and agreements, written or 
oral, between the parties hereto. 

B. Virginia Law Applicable. This Agreement shall be construed, performed and enforced in accordance with
the laws of the Commonwealth of Virginia and shall not be amended or modified and no waiver of any provision hereof 
shall be effective unless set forth in a written instrument executed with the same formality as this Agreement. 

C. Assignment. This Agreement shall not be assigned by one party without the written consent of the other
party, except the assignment of this Agreement to an entity owned by Purchaser or the principals of Purchaser shall not 
require the consent of Seller, but Purchaser shall provide written notice to Seller of such assignment. This Agreement 
shall inure to the benefit of the parties hereto and their respective and permitted successors and assigns. 

D. Counterparts. This Agreement may be signed in one or more counterparts, each of which is deemed to
be an original and all of which shall together constitute the same instrument. The parties agree that a fax of any signed 
original document shall have the same effect as an original. 
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E. Tax-Deferred Exchange. Either party may elect to include the conveyance of the Property in an IRS
Section 1031 Like Kind Exchange (a tax-deferred exchange). In the event that a party makes such an election, the 
non-exchanging party agrees to execute such documents necessary to effectuate such an exchange (at no cost to the 
exchanging party), but in no event shall such exchange affect the terms of the transaction or a party's responsibilities to 
the other party under this Agreement. The exchanging party shall bear the sole costs of its exchange. 

F. WIRE FRAUD ALERT. Criminals are hacking email accounts of real estate agents, title companies,

settlement attorneys, and others, resulting in fraudulent wire instructions being used to divert funds to the account of the 
criminal. Owner is advised to not wire any funds without personally speaking with the intended recipient of the wire to 
confirm the routing number and the account number. Neither Purchaser or Seller should send personal information such 
as Social Security numbers, bank account numbers, and credit card numbers except through secured email or personal 
delivery to the intended recipient. 

15. Additional Provisions: Seller to provide the full report done by Structures Group Inc prior to the expiration

of Buyers 60 day feasiblity study. Seller to replace fallen siding and trim from exterior. Seller to provide zoning 

certificate for apartments and or condominium uses. 

16. Acceptance. To be effective this Agreement must be executed by Purchaser and Seller and an original copy of
this Agreement returned to Purchaser no later than 5:00 p.m. on N/A , or this Purchase
Agreement shall be deemed withdrawn.
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Each of the parties has executed this Agreement in its name pursuant to due authority as of the dates set forth 
below. 

p 774484�· 

Printed Name: Daniel L. Caskie

6i��(if app)�Jf8�3-----------

Printed Name: Tammy A. Caskie
Title (if al)plicable): ___________ _  _ 
Date: 3/4/2023 

Selling Company's Name and Address 

Price Properties 

1 21 Cross Street, Urbanna, Va 231 75 

Agent's Name Debbie Price-Jolly 
Agent's tel. no. (54 0)272-3633 

Fax no. ____ _ _ ___________ _  _ 
Agent's email thepriceteamllc@gmail.com

Seller 
Printed Name: Garth Wheeler
Title (if applicable): ____________ _ 
Date: _________________ _ 

Seller 

Printed Name: _ _ ______ _ _____ _ 
Title (if applicable): ____________ _ 
Date: __________________ _ 

Listing Company's Name and Address 

Price Properties 

1 21 Cross Street , Urbanna , Va 231 75 

Agent's Name Debbie Price-Jolly 
Agent's tel. no . .,_(54::....:...::0"'")2=7c..::2=--3=-6=3

::...::
3'------ ----­

F ax no. 
---- - --------------

Agent's email thepriceteamllc@gmail.com

COPYRIGHT©2019 by VIRGINIA REAL TORS®. All rights reserved. This form may be used only by members in good standing with 

VIRGINIA REALTORS®. The reproduction of this form, in whole or in part, or the use of the name "VIRGINIA REAL TORS®", in connection 

with any other form, is prohibited without prior written consent from the VIRGINIA REAL TORS®. The original form was licensed to Virginia 

Realtors® (''VR") by Central Virginia Regional MLS, LLC ("CVR MLS") for use by members of VR and may not be otherwise used or 
duplicated without the written consent of CVR MLS. Seek legal advice if you do not understand any provision of this form. 
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SCHEDULE A 

LEASES, AGREEMENTS AND CONTRACTS 
FOR TENANTS AND OTHER PARTIES 
IN POSSESSION OF THE PROPERTY 

List below each such tenant or other party in possession of the Property, and provide Purchaser with a copy of 
each lease, license or other agreement. If verbal agreement, ummarize terms below. 

Also provide Purchaser with any contract affecting the Property that is not terminable at will. 

N/A 

VR Form 700 Revised 07 /19 
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N/A 
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Agenda Item Summary 
March 23, 2023 

 
Agenda Item:  Minutes-January 26, 2023 
 
Background:  Draft minutes from the February 9, 2023 work session 
 
Fiscal Impact:  NA 
 
Staff Recommendation:  Approve 
 
Council Action Requested:  Yes 
 
Sample Motion(s):   
 
Note:  If changes are requested at the meeting, approval of the minutes will be postponed to the next 
meeting. 
 
Motion to approve the minutes from the February 23, 2023 work session as presented. 
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1 
February 9, 2023 Urbanna Town Council Work Session 

Town of Urbanna 
Town Council  
Work Session 

Council Chambers-390 Virginia St. Suite B 
February 9, 2023 

CALL TO ORDER & ROLL CALL 
Members of Council 

Present 
Mayor Bill Goldsmith 
Alana Courtney 
Merri Hanson-via zoom 
Beth Justice 
Sandy Sturgill 
Absent 
Marjorie Austin 
Larry Chowning 

Others Present 
Garth Wheeler-Town Administrator 
Roy Kime-Zoning Administrator 
Martha Rodenburg-Town Clerk 
Michele Hutton-Town Treasurer 
Andrea Erard 
Members of the public and press 

Councilmember Sturgill moved to allow Councilmember Hanson to participate electronically, for medical reasons 
from her home in Urbanna 240 Watling Street. 
Councilmember Courtney seconded 

Courtney, Justice, Sturgill, and Goldsmith voted yes 
Motion passed 4-0 

All present said the Pledge of Allegiance 

APPROVAL OF AGENDA 
Councilmember Sturgill moved to amend the agenda to add, under Action Items, item B, Resolution 2023-RES-002, 
resolution authorizing the pursuit of financial assistance via the Virginia Department of Health-Office of Drinking 
Water’s Planning & Design Fund program and move item #9a-Pool Fees to item #8c under Action Items. 
Councilmember Hanson seconded 

Courtney, Hanson, Justice, Sturgill, and Goldsmith voted yes 
Motion passed 5-0 

PRESENTATION 
Nancy Greenwood of UBI reported to Council they had raised 70% of the money needed to build the Bristow Pavilion, 
with pledges and commitments raising that to 98%.  Construction scheduled to begin in April and be completed by 
Memorial Day.  They are working with the Town to have materials match the new pool bathhouse.   

PUBLIC COMMENT & PUBLIC COMMENT RESPONSE 
There was no public comment 
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2 
February 9, 2023 Urbanna Town Council Work Session 

ACTION ITEMS 
Resolution 2023-RES-001 
Councilmember Courtney made a motion to approve Resolution 2023-RES-001 as presented 
Councilmember Hanson seconded 
Courtney, Hanson, Justice, Sturgill, and Goldsmith voted yes 
 Motion passed 5-0 
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February 9, 2023 Urbanna Town Council Work Session 
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February 9, 2023 Urbanna Town Council Work Session 
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11 
February 9, 2023 Urbanna Town Council Work Session 

Resolution 2023-RES-002 

Councilmember Sturgill made a motion to approve Resolution 2023-RES-002 as presented 
Councilmember Justice  seconded 
Courtney, Hanson, Justice, Sturgill, and Goldsmith voted yes 
 Motion passed 5-0 
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February 9, 2023 Urbanna Town Council Work Session 

Pool Fees 

Mayor Goldsmith reported fundraising for the pool was beginning Saturday, February 11 at the Chili Cook-off, and asked 
Council to approve the pool usage fees developed by the Pool Committee so they can be advertised.  
Councilmember Courtney spoke that she had attended two Pool Committee meetings, even though she is not a member 
of the committee, and had not been allowed to participate, and questioned why she was not allowed to participate.  
Mayor Goldsmith responded the public was welcome at all committee meetings, but are not participants, and even 
though Ms. Courtney is a Member of Council, her attendance was that of a member of the public, since she is not an 
appointed member of the Committee. 
Further discussion took place regarding the matter.  
Councilmember Hanson asked if, once voted on, could the proposed fees be changed.  Ms. Erard responded they could 
only be lowered, not increased. 
Councilmember Sturgill made a motion to approve the pool fees as presented for advertisement 
Councilmember Justice seconded 
Discussion took place regarding the wording for the daily passes 
Hanson, Justice, Sturgill, and Goldsmith voted yes 
Courtney voted no 
 Motion passed 4-1 
 
In town: 

• Children 6 and under:  Free when accompanied by a paying adult 
• Each town residence will receive 3 free passes 
• Day Pass 

o Individual-$5 
o Family (up to 6 people)-$12 

• Season Pass 
o Individual-$100 
o Family-$200 
o Swim Team Member-No charge* 

• Charter Membership-$12,000 
 
Out of town:  

• Day Pass 
o Individual-$8 
o Family (up to 6 people)-$25 

• Season Pass 
o Individual-$200 
o Family-$400 
o Swim Team Member-$50* 

• Charter Membership-$15,000 
 
*--Does not include fees associated with being a member of the swim team 
 
MATTERS OF TOWN COUNCIL 
Mayor Goldsmith updated Council on the following matters: 

• The final Kayak Trail layout has been completed 
o Interactive map with script and pictures with each spot 
o Garth Wheeler will be signing off final approval, and is requesting feedback by February 17 

• Boundary Line Adjustment 
o Andrea Erard gave a presentation to the Middlesex County Board of Supervisors 
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13 
February 9, 2023 Urbanna Town Council Work Session 

o The Board of Supervisors voted 4-1 to move forward with proposal
• Old Town Hall

o Staff has contracted with an engineer to assess the foundation of the building

Freedom of Information Act (FOIA) Training 
Andrea Erard provided the required FOIA training, per Code of Virginia § 2.2-3704.3-Training for local officials 

ADJOURN 
Councilmember Sturgill made a motion to adjourn 
Councilmember Justice seconded 

Courtney, Hanson, Justice, Sturgill and Goldsmith voted yes 
Motion passed 5-0 

Meeting adjourned at 8:29pm 

Submitted by: 

_________________________________ 

Martha J. Rodenburg 
Town Clerk 
Approved by Town Council xx/xx/xxxx 
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Agenda Item Summary 
March 23, 2023 

 
Agenda Item:  7-Reports 
 
Fiscal Impact:  NA 
 
Staff Recommendation:  NA 
 
Council Action Requested:  No 
 
The following reports are scheduled 

o Town Administrator-Garth Wheeler 
o Treasurer’s Report-Michele Hutton 

 February 2023 report attached 
o Finance Committee-Bill Goldsmith 
o Pool Committee-Barbara Hartley 
o Water Committee-Beth Justice 
o Planning Commission-Merri Hanson 
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I Treasurer's Report I ftlr: 
/, � I ii'he Balances Below. Reflect Bank Statements as of Month's End)1

1/ c, ,., 

Account Balance thru 'µ2/28/202� 

Prim is Bank General Operating Bank Account 

Renter Water Deposits 

Net Operatijng General Bank Account 

TRUIST Historic Trust 

TRUIST Pool Replacement Account 

Primis Bank Water Fund Reserve 

Prim is Bank General Fund Reserve 

Prim is Bank Cares Local Recovery 

Primis Bank OMV 

Primis Bank USDA Well Replacement-new 10/14/22 

Taber Trust - Account Value 

C &F Bank Pool Replacement Account (new 2/28/23) 

C&F Bank Historic Trust (new 3/1/2023) 

Taxes listed below are collected for prior month(s) 

Meals Tax collected in February 

Lodging Tax collected in February 

Cigarette Tax collected in February 

REVENUE as of 2/28/2023 

Notes: 

Prior Year 

2/28/22 

717,478.84 

-14,511.66

711,142.69 

23,046.84 

36,763.38 

113,965.77 

94,734.51 

237,660.98 

100.00 

n/a 

1,502,728.75 

2/28/22 

8,064.21 

460.73 

741.08 

Prior Statement 

Month Date 

1/31/23 2/28/23 

836,894.95 834,760.97 

-19,451.66 -19,451.66

826,192.28 826,030.29 

31,868.44 32,285.77 

594,775.40 0.00 

114,552.09 114,622.39 

95,044.22 95,080.68 

475,423.90 238,068.89 

5,296.52 :!1.00.00 

2,502.27 2,502.85 

871,833.31 

832,487.30 

1/31/23 2/28/23 

6,727.91 5,027.44 

756.10 2,851.18 

666.60 417.09 

�EBRUARY EXPENDITURES:
• Business as usual

• Due to cigarette tax deposit, had to wait until 3/1/23 to dose !l:!!!§!and open C & F

• OMV transferred balance to operating account

I 



Meals Tax 

Lodging Tax 



Water Sales 
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Agenda Item Summary 
March 23, 2023 

 
Agenda Item:  11a-New Business-Kayak Rental-Vending Kiosk 
 
Background: Kayaking and paddle boarding have become increasingly popular on Urbanna 
Creek over the past few years. In an effort to provide opportunities to Town residents and 
guests, the Town has been exploring ways of providing kayaks and paddle boards. Council 
Member Hanson found a vendor that provides Kayak kiosks to communities; “Paddle On LLC” 
The proposal is to locate one of these kiosks at the Town Marina for customers to rent 
equipment.  
 
Fiscal Impact: The Town will receive 10% of gross. No out-of-pocket expenses. 
 
Staff Recommendation: Yes 
 
Council Action Requested: Yes 
 
Sample Motion(s): Motion is made to proceed with the agreement with Paddle On LLC to 
place a kayak kiosk at the Town Marina in accordance with the contract agreement.  
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KAYAK KIOSK INFO  

 

MISSION:  

• GRANT EASY ACCESS TO LOCAL WATERWAYS FOR RESESIDENTS AND 
VISTORS AS A FORM OF EXERSISE, ENTERTAINMENT, AND EXPLORATION. 
 

PROBLEM: 

• WITH THE INCREASE IN SHORT-TERM RENTALS IN THE NORTHERN NECK 
AND MIDDLE PENINSULA, VISTIORS ARE IN NEED OF AN AFFORABLE 
AND MOBILE WAY OF EXPORING OUR WATERWAYS.  

•  KAYAKS AND PADDLEBOARDS CAN BE EXPENSIVE AND CUMMBERSOME 
TO MOVE FROM DIFFERENT LOCATIONS. 

 

SOLUTION: 

• PROVIDING A KAYAK AND PADDLEBOARD RENTAL FACILTY NEAR THE 
WATER SPECIFICALLY A…. 

 

 
 
 



KAYAK VENDING KIOSK 
 

KAYAK KIOSK INCLUDES THE FOLLOWING: 

- 4 RACK LOCKED SYSTEM FOR KAYAKS & PADDLE BOARDS 
- LOCKERS FOR PADDLES AND LIFE VESTS 
- KIOSK FOR RENTING KAYAKS & PADDLEBOARDS 
-  

SOLAR POWERED SYSTEM  

- SIZE REQUIREMENTS- 10ft x 6ft DEEP 

 

 

 

 

 

 

 

 

 

 

 

 

WHY IT’S SAFE!! 

-CASHLESS SYSTEM 
-RENTALS NOT ACCESSABLE FROM DUST TO DAWN  
- WAVIERS PROVIDED  
- THE PROPER SAFETY EQUIPMENT IS PRODIVED  
- LIABILITY COVERAGE  

 



 

Agreement 

Clause 1: Identification of property Owner and Vending Operator 

This Agreement is entered into between (Property Owner) and Paddle On LLC (Vendor). Paddle 
On LLC is liable for the payment of agreed on portion of vending sales and performance of all 
other items in this agreement. 

Clause 2. Identification of Premises  

Subject to the terms and conditions in this Agreement, Property Owner allows Vendor to set 
up, up to one (1) vending unit with a mutual agreement to scale the machines in size should 
demand dictate.  

Clause 3. Term of the agreement 

This contract will take effect____Day of ____________ (   ) and will remain in affect for the 
()season. Upon the completion of the () season the Kiosk will be removed by Paddle On LLC 
(Vendor). A New agreement will be signed for the Following Season if mutually agreed upon by 
Vendor and Property Owner.  

Clause 4. Payment  

Vendor will pay Ten percent (10%) of gross sales before sales tax, payable at the end of each 
month for sales of the machines. Property owner will be expected to maintain property where 
kayak is located. The Vendor is responsible for stocking all machines. Payment will be due by 
15th day of the following month. Vendor will provide proof of sales from credit card processing 
company, with each month’s payment. There will be no cash sales, only credit and debit card 
payments.  

Delivery of Payment  

Percentage of sales will be paid by check and mailed or delivered. 

Clause 5. Late Charges  

If vendor fails to make payment in full before then end of the twentieth day of the following 
month Vendor will pay Property Owner a late charge of $25, plus $10 for each additional day 
that the payment remains unpaid. 

Clause 6. Payment of Court Costs and Attorney Fees in a Lawsuit  

In any action or legal proceeding to enforce any part of this Agreement, the prevailing party 
shall recover reasonable attorney's fees and court costs. 

Clause 7. Additional Provisions 

Additional provisions are as follows: 



 

Vendor will assume all risk and responsibility for any injury, damage or other liability caused 
from operating the vending unit on the premises and to that end will carry, without 
interruption a minimum of a $1,000,000 liability insurance policy for each occurrence, a $5,000 
medical expense for any one person and a $2,000,000 General Aggregate. Vendor shall provide 
proof of such insurance to the property owner prior to installation of vending units. 

Vendor will be solely responsible for maintenance, and operation of the vending units.  

Upon Notification, Vendor will repair the unit or replace it if it cannot be repaired. 

Clause 8. Validity of Each Part 

If any portion of this Agreement is held to be invalid, its invalidity will not affect the validity or 
enforceability of any other provision of this Agreement. 

Clause 9. Grounds for Termination  

Either party may terminate the agreement at any time in accordance with Clause 3 of this 
agreement. 

Clause 10. Entire Agreement  

This document constitutes the entire Agreement between the parties, and no promises or 
representations, other than those contained here and those implied by law, have been made by 
Property Owner or Vendor. Any modifications to this agreement must be in writing signed by 
Property Owner and Vendor. 

 
Date: __________________________ 
 
Signature: __________________________________________________________ 
 
Representative Name: __________________________________Title: _______________ 
 
 
Phone: ____________________________Date: _____________________________ 
 
Signature: ______________________________________ 
 
Paddle On LLC Agents: Lauren James & William Smith  
3611 Irvington Road  
Irvington VA 22480 
(804) 436-7472 
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